SARAWAK FORESTRY CORPORATION

E-Licensing Manual

2.4 CREATING INDIVIDUAL & COMPANY PROFILE

When login for the first time, you will be presented with dashboard as follows:

SFC E-License JOHNSMITH
SARAWAK Hi, JOHN SMITH

Individual Profile Company Profiles.
" Jeas cick on the biue button below to creats o

enpany profe. laase dlick on the green button below to create your company profil

FORESTRY

Weicome, Create Individual Profiie

JOHNSMITH

Click here to
create Company
Profile

Pending Payment

Click here to
create Individual
Profile

You need to create either an individual profile or a company profile before you can apply for any

license.

Differences between the two profiles:

e Applying license for personal use * Applying license for company /on behalf
e Onlytindividual profile can be created per of company
account e Multiple company profiles allowed per
account

2.4.1 Creating Individual Profile

1. Click on the blue button to create individual profile.

Hi, JOHN SMITH

Individual Profile

that you have yet create an individual profile. Please click on the blue button below to create your personal profile.

* Individual profile need

+ Only1individal pro

Create Individual Profile

2. You need to complete 3 steps to create individual profile. The screen is different depending on
you are a Malaysian or a non-Malaysian. Step 1 requires you to enter your personal details.

Individual Profile - Step 10f 3 Dashboard > Applicant Profles > New

Malaysian - Step 1

can make any personal license application.

be created per account.

Applicant Information

Plesse Selsct v

Employer/ Company Information (i applicable)
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Individual Profile - Step 10f 3 Non-Malaysian - Step 1

Applicant Information

Employer/ Company Information (i applicable)

After filling in the particulars, press “Next” to go to Step 2.

4. Step 2requires you to upload required documents. Press “Choose File” to select the documents
from your device (Format: PDF/JPEG/JPG/PNG) to upload. Please note that the maximum file size
allowed is 2MB.

W

Individual Profile - Step 2 of 3 Malaysian - Step 2

quired Documents Upk

Required Documents. DenctPen i
Individual Profile - Step 2 of 3
ndividual Profile - Step 2 of Non-Malaysian - Step 2

Required Documents Upload

Required Documents Date of Expry -

ik Parmit. Resasrch Permit, Employer Canfimtion Latter)

=

5. After attaching all the required documents, press “Next” to go to Step 3.
6. At step 3, please check through all the particulars entered. Please check the 2 two checkboxes
to acknowledge the term & condition and declaration.

Individual Profile - Step 3 of 3

Applicant I
JobnSmith Molaysia Sewec  soncauses
System Enginoer Molo on

owsote7288 ommssn  owusowne 58

88, JALAN ANG CHENG HO, TAMAN PASAR, 93100 KUCHING, SARAWAK. Jepnemtn@gma com

Company Information

Uploaded Documents

SRS, - o
MyKad & Cieg
[ st o

Press “Submit Profile” to complete the individual profile creation process.
You will be navigated to the Individual Profile page upon completion.

o N
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Individual Profiles

2.4.2 Creating Company Profile

1. Click on the green button to create company profile.

Company Profiles

ck on the green button below to create your company profile

company.

Create Company Profile

2. You need to complete 3 steps to create company profile. The screen is different depending on

you are a Malaysian or a non-Malaysian. Step 1 requires you to enter your company details.

Company Profile - Step 10of 3

Company Information

System Enginaer

ows017288

Dashboard > App

3. After filling in the particulars, press “Next” to go to Step 2.

4. Step 2requires you to upload required documents. Press “Choose File” to select the documents
from your device (Format: PDF/JPEG/JPG/PNG) to upload. Please note that the maximum file size

allowed is 2MB.

Company Profile - Step 2 of 3

Required Documents Upload

Date of Expiry - Upload

5. After attaching all the required documents, press “Next” to go to Step 3.

6. At step 3, please check through all the particulars entered. Please check the 2 two checkboxes

to acknowledge the term & condition and declaration.
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Company Profile - Step 3 of 3

Dashboard > Applicant Profies > Nes
Company Information
JOHNSMITHSON BHD Kizsas
LOT 88, JALAN ANG CHENG HO, TAMAN PASAR, 93100 KUCHING, SARAWAK. JOHNSMITH

Authorised Person Information

JobnSmith Maloysia Sorawak sonoz13s678
SystomEngineer Male o 190102
onsorer2ss onesorer2ss onsorrzss

88, JALAN ANG CHENG HO, TAMAN PASAR, 93100 KUCHING, SARAWAK. johnsmith@gmai.com
Uploaded Documents

Required Documents: Dote of Expire Uploaded
MyKad. #Cirg
Businass Extract/Form é5SMig

Campany Ouner IC/Passort
by de

Press “Submit Profile” to complete the individual profile creation process.
You will be navigated to the Individual Profile page upon completion.

s

hthe term & condition of Sarawak Fore:

E/

Company Profiles

1 JohnSmth somo213se78 JOHN SMITHSDN 8HD.

(=12
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